WEST LOTHIAN ASSOCIATION OF YOUTH FOOTBALL CLUBS CONSTITUTION

	OBJECTIVES/AGM AND GENERAL MEETING MANAGEMENT

	
	Definitions:

Club - A “Club” as mentioned in the WLAYFC constitution refers to a single team registered to play under the auspices of the WLAYFC at one particular age group.

Constitutional Club - A “Constitutional Club” as mentioned in the WLAYFC constitution refers to a group of teams who are registered at the same or different age groups and who operate under the same constitution.

	
	

	
1.
	The Association shall be called the "West Lothian Association of Youth Football Clubs" (hereinafter referred to as the 'WLAYFC').

	
	

	
2.
	The objectives of the WLAYFC shall be to develop and foster football, for all age groups as defined by the Scottish Youth Football Association (hereafter referred to as the SYFA).

	
	

	
3.
	Each WLAYFC member must also be in membership of the SYFA.  All clubs shall be bound by the rules of the SYFA that will be applied at all times unless defined otherwise herein.

	
	

	
4.
	The WLAYFC shall be managed by a Executive committee elected at the AGM each year by the delegates in attendance 1 vote per Club the following Officials shall be elected. No apologies accepted for the AGM. Failure to attend will result in clubs being fined a one of payment of £20.00

	
	

	
	President, Vice‑President, Association Secretary, Association Assistant Secretary,  Association Treasurer, Referee’s Secretary, 3 Regional Delegates (one of which is the Association Secretary) and Minute Secretary.  These members will form the Executive committee of the WLAYFC.

No more than 2 members from the same Constitutional Club can serve on the Executive committee.

Two auditors must also be appointed at each AGM.  These auditors will be ex‑officio (non executive members) and their duties will be to audit the accounts of the WLAYFC at the end of the year prior to the next year's AGM.

The Executive committee of the WLAYFC shall have the power to co-opt non-executive members to aid the running of the Association throughout the season.

Membership of WLAYFC implies adoption and compliance with West Lothian Football Forum’s codes of conducts for Club, Officials, Players, and Supporters, and of any amendments thereafter.

The WLAYFC shall consider awarding annual Fair Play awards in recognition of the contribution of Clubs, players, officials and supporters in conjunction with West Lothian Football Forum’s Codes of Conducts.

	
	

	
5.
	WLAYFC membership, meeting and league competition fees are set annually at the WLAYFC AGM for the following season.  All fees are to be paid by cheque or postal order payable to WLAYFC, with the name of the club and age group endorsed on the back (with the purpose) of the cheque/postal order, to be enclosed with the completed Team Registration Forms. Forms submitted without the appropriate fee will be rejected.

	
	

	
6.
	Payment by cheque. If clubs pay by cheque and the bank does not subsequently honour this, the offending club will be immediately debt suspended and a fine of £12.00 shall be made. The club will remain debt suspended until both the original sum and the fine have been paid.The loss of League points or Cup-Tie will apply

	
	

	
7.
	The WLAYFC Secretary shall inform Match Secretaries of all debt suspensions to be applied.

	
	

	
8.
	New clubs as determined at the AGM will be liable to a bond not exceeding £50.00 at the discretion of the WLAYFC, returnable after completion of all league and cup fixtures.

	
	

	
9.
	The Association Secretary shall have the power to arrange the time and the date of all Association meetings, but only after due notice has been given to member clubs.

	
	

	
10.
	All clubs must have a delegate at each monthly meeting whether or not their fixture list has been completed.  Two apologies for absence per club are allowed during the season.  Clubs failing to have a delegate present will be fined £12.00. The Association attendance sheet will be used as proof of attendance. 

	
	

	
11.
	Clubs tendering their apologies for attendance at meetings must do so at least 1 hour before the start of the meeting to the WLAYFC Secretary, President or Vice President, preferably in writing.

	
	

	
12.
	Each delegate will sign the WLAYFC or league attendance book on entering the meeting.  The WLAYFC Secretary/Treasurer shall manage the attendance book. Clubs leaving the meeting after signing the book or shortly thereafter may be deemed not to have attended the meeting and the appropriate fine for non‑attendance applied.  (If this occurs due to extenuating circumstances this rule will not be applied at the discretion of the WLAYFC Executive Committee.)

	
	

	
13.
	Only one delegate for each club may vote at any meetings. Invited guests may express an opinion but only with the permission of the WLAYFC President or other person chairing the meeting.

	
	

	13a.
	The constitution may be added or altered by a Resolution passed at an Annual General Meeting, or at a Special General Meeting duly convened for the purpose, and for the passing of which Resolution at least two-thirds of those present and entitled to vote have voted.

Notice from a member of any proposed addition or alteration to the Constitution to be put forward for consideration at the AGM must be sent by Recorded Delivery by the proposer and seconder in separate letters, signed by the respective secretaries of the member clubs to the Association Secretary no later than 21 days before the AGM.

The Executive Committee shall have the power to propose additions or alterations to the Constitution for consideration at the Annual General Meeting or Special General Meetings.

	
	

	
14.
	Special meetings may be called by the President, WLAYFC Secretary or by 10% of the total number of member clubs where due and signed notice has been given to the WLAYFC Secretary.  In the latter case a deposit of £50 must be lodged with the WLAYFC Treasurer.  This sum may be used to cover the expenses of the meeting if this is the consensus of the members present at that meeting.  The WLAYFC Secretary will call such special meetings within 21 days of such notification.

	
	

	
15.
	WLAYFC members elected at the AGM will deal with special meetings.

	
	

	
16.
	Five shall form a quorum at all meetings. 

	
	

	
17.
	Clubs shall submit their completed WLAYFC Team Registration Forms to the WLAYFC Secretary.  The registration to be made 7 days before the AGM for the next season. Any club applying for membership after this date will be subject to an additional £10 charge.

All subsequent changes of Club Committees must be advised in writing to the WLAYFC Secretary within 7 days.  Failure to comply will result in a fine of £12.00.

	
	

	
18.
	Honorarium payments will be paid to WLAYFC Executive Committee and Match Secretaries including Referee’s Secretary and Webmaster as agreed at each AGM for the previous year. Honorarium payments will be paid annually by the WLAYFC Treasurer after the AGM.  Due to the amount of telephone communication required by the WLAYFC Secretary he/she will have an additional telephone installed solely to be used for WLAYFC business and all installation, rental and call charges costs for this telephone line will be met by the WLAYFC. The WLAYFC Secretary will also be provided with appropriate equipment required to fulfil their duties by the Association. The Referee’s Secretary may also be provided with an additional phone line or if they wish an agreed payment by the WLAYFC Executive to their home phone.

	
	

	ASSOCIATION CORRESPONDENCE

	
	

	
19.
	Where appropriate correspondence received by the WLAYFC Secretary will be placed before the Executive Committee.  Correspondence requiring a reply must be accompanied by a stamped addressed envelope.

	
	

	
20.
	Any club failing to reply to official WLAYFC correspondence within the time period stipulated in the correspondence will be fined (or double fined if applicable) and will (be liable to) have fixtures suspended until payment is made, minimum fine is £12.00.

	
	

	
	If a club fails to pay such fines within the time period specified in the correspondence, it will be debt suspended; said debt suspension can only be lifted by the WLAYFC Secretary on the Monday after full payment received.

	
	

	
	For each game missed during the suspension the suspended team will forfeit the league fixture (2 points) or the loss of the cup fixture.

	
	

	
21.
	The WLAYFC Secretary shall conduct correspondence, receive payments and fines, keep records and generally attend to the business of the WLAYFC whilst the WLAYFC Treasurer shall keep all financial records of the WLAYFC.

	
	

	
22.
	All correspondence from clubs must be submitted by the Club Secretary or Acting Club Secretary to the WLAYFC Secretary and must be signed and dated and including SYFA registration number this also applies to any e-mail correspondence.

	
	

	AFILIATED ASSOCIATIONS/LEAGUES

	
	

	
23.
	The WLAYFC will offer affiliation to relevant ASSOCIATIONS/LEAGUES provided said organisation meets the same objectives as defined in item 2 of this constitution and as defined by the SYFA.

	
	

	
24.
	Any Affiliated Association or League will ensure that their Secretary lodges with the WLAYFC a list of member clubs of their respective Association or League, on or before 1st September of that year.

	
	

	
25.
	Each Affiliated Association or League shall determine its own cup competitions.

	
	

	
26.
	Each Affiliated Association or League shall determine its own standing fees.

	
	

	GENERAL RULES

	
	

	
27.
	Both clubs shall carry a match ball in playable condition, The home clubs ball will be used first. If in the opinion of the match referee the ball is unplayable the away club shall provide the match ball.

The size of ball to be used at Under 13s shall be a size 4 ball, all other age groups shall use a size 5 ball.

In any match controlled by the WLAYFC competing clubs shall be responsible for the WLAYFC match ball used. Clubs failing to comply will be fined £12.00 and may be liable to pay costs of replacing the WLAYFC match ball.

	
	

	
28.
	 All Matches played under the auspices of the WLAYFC may be played on a 3rd generation surface (or Better) in addition to a grass surface. All matches that are played on a 3rd generation surface (or Better) the home club must inform the away club 48 hours prior to kick off. Home clubs are responsible to ensure that pitch markings are clear, corner flags and goalnets are used.

The protest rule (WLAYFC rule 41 SYFA rule 149) will apply if games are called off under this rule which may result in loss of points or cup tie. The fine will not exceed £150.00.

	
	

	
29.
	When the club colours clash, the home side is to change colours. For all games played at a neutral venue, both clubs must bring the change of colours that are registered. Failure to do so will result in a fine of £25.00, and possible forfeit of match.

	
	

	
30.
	All league and cup games can only be cancelled on the day of the match by the match referee or a local referee who is contacted by the home club for this purpose.  A letter is to be sent to the WLAYFC Secretary from the referee if the game is called off.  (Referee's fee for pitch inspection half match tariff payable by the home club.)  The following exceptions will apply -

(a) Matches arranged for pitches controlled by a West Lothian Community Club who have responsibility for their own pitches; calls the game off.

(b) Matches played on local authority pitches where the local authority calls the game off.

(c) Matches played on any other pitch where the owner of the pitch calls the game off.

(d) The Executive committee, who have the power to suspend fixtures in part or in full at any time.

Where a game is called off by a Community Club the club should either send a letter or an e-mail message to the WLAYFC Secretary stating which game(s) were called off and the reason (e.g. waterlogged pitch, snow, etc).

Where a game is called off by the local authority or other pitch owner a letter must be sent by the home team to the WLAYFC Secretary advising him of the reason and circumstances.

At any other time league and cup games can only be cancelled due to extenuating circumstances (which must be confirmed in writing) with the prior approval of the WLAYFC Secretary.  This decision being final.

Breaches of any of these rules will result in a fine of £12.00.

	
	

	
31.
	All Referee’s used must be SFA registered. The WLAYFC Secretary will make additions/changes to this list throughout the season at his/her discretion.

	
	

	
32.
	All cup competitions must be played with an official referee.  League competitions may be played without a referee in extenuating circumstances, with the prior consent of both teams, who should referee one half of the game each and endorse and sign the team sheets accordingly prior to the start of the game.

	
	

	
33.
	Referees to be appointed to matches by the WLAYFC Referees' Secretary or by the WLAYFC Secretary. Failure to comply will result in a fine of £12.00 Games to be set by each Match Secretary for their age group, unless overruled by the WLAYFC Secretary.

	
	

	
34.
	Kick‑off times – referees are to allow 20 minutes after the official time.  Clubs reported for lateness will be fine £25.00.

	
	

	
35.
	Clubs who are responsible for games not being played must pay the referee half the standard match fee applicable for that game (Home club).

	
	

	
36.
	The following points will be awarded for all league games played under the auspices of the WLAYFC: 2 points for a win, 1 point for a draw, 0 points for a loss.

	
	

	
37.
	Clubs found by the WLAYFC of failing to fulfil any League or Cup fixtures will be fined and forfeit the points for League game or loss of Cup-tie.

The fine imposed will not exceed £150.00.

	
	

	
38.
	All cup-ties in the WLAYFC with the exception of the Scottish Cup will be played to a finish in the first game.  In the event of a tie after full time 10 minutes extra time each way shall be played at age groups 13, 14, 15 and 16, 15 minutes extra time each way shall be played at all other age groups.  If the result is still drawn after extra time, 5 penalties per team shall be taken with sudden death penalties taken thereafter if a result still does not occur.

	
	

	TEAMLINES

	
	

	
39.
	Teamlines (2 copies) duly completed by each Club Secretary must be submitted to the referee before the game kicks off.  The Club Secretary is to sign the teamlines at the match before kick off and inform the referee that they are the person responsible for the team.  Photocopied signatures are NOT acceptable.  If the Club Secretary is unavailable, the Club must advise the referee of a stand‑in who must then sign the sheet and include their full address and postcode on the form under the section marked p.p. If a club fails to comply with the above, they will be fined £12.00

	
	

	
40.
	Teamlines MUST follow the standard format issued by the WLAYFC Secretary – the only alteration to this format permitted is the addition of a club's logo and name at the top of the form.  Teamlines MUST be properly completed clearly showing the shirt number of each player who is taking part, if they are a substitute or trialist and include their full home address including postcode, date of birth and school attending if applicable.  If a player is serving a match suspension, this should be clearly marked on the team sheet with the letter "B" in place of the shirt number and this should be pointed out to the referee.

	
	

	
	The space on the teamlines for the subs used/not used will be completed by the referee on the copy returned to the WLAYFC Secretary.

	
	

	
	Teamlines must be LEGIBLE and COMPLETED IN INK – any teamlines which, in the opinion of the WLAYFC Secretary are illegible will be shown to the next disciplinary committee meeting members and the club will be fined accordingly if that committee so agrees.

	
	

	
	It is acceptable to use pre‑printed/computer produced teamlines and to clearly score out any player(s) not taking part in the fixture with the exception of banned players.

	
	

	
	All breaches of this rule will render the club liable to a fine of £12.00. Repeated offences by clubs will be brought to the attention of the Disciplinary Committee by the WLAYFC Secretary. The Committee may impose a further penalty on the club.

	
	

	DISCIPLINARY RULES/PROCEDURES

	
	

	
41.
	All protests and claims etc must be sent by RECORDED, SPECIAL or REGISTERED DELIVERY to the WLAYFC Secretary accompanied by a £40 CHEQUE OR POSTAL ORDER not later than 3 DAYS AFTER THE GAME.  Sundays are excluded in accordance with the SYFA Constitution and Rules. The protesting Club should retain proof of postage.

	
	

	
42.
	A RECORDED, SPECIAL or REGISTERED DELIVERY VERBATIM COPY must be sent to the OTHER CLUB SECRETARY within the same time period. The protesting club should retain proof of postage.

	
	

	
43.
	A Disciplinary Committee shall be formed by the WLAYFC in accordance with the rules set down by the SYFA.  The Executive Committee Office Bearers of the WLAYFC shall automatically be members of the Disciplinary Committee.  As far as possible representation on the Disciplinary Committee should be made from all age groups concerned within the WLAYFC.  The quorum for Disciplinary Committee meetings will be as laid down in the current SYFA handbook.

	
	

	
44.
	Member clubs who wish to lodge an appeal against a decision made by their respective Association or League must lodge their appeal in accordance with the SYFA Constitution and Rules.

	
	

	
45.
	All Disciplinary Committee meetings will be conducted in accordance with the current SYFA Constitution and Rules.

	
	

	
46.
	Any suspension imposed on players by the Disciplinary Committee WILL be carried over to the start of the next season if the term of suspension cannot be completed in the current season.  These suspensions will recommence on the Friday nearest to 1st September in that year.  If a player with an unspent ban moves to a new club, the player must inform the new club's secretary of the ban outstanding.

	
	

	
47.
	The Disciplinary Committee may seek advice on serious matters regarding clubs or club officials from the SYFA.

	
	

	
48.
	Referees will report all field offences in detail on the SFA Misconduct Form within 3 days of the match to the WLAYFC Secretary who will bring this matter to the next suitable Disciplinary Committee meeting.

	
	

	
49.
	Disciplinary Committee may, if it feels a team has been advantaged by playing a player contrary to the rules in the current SYFA handbook, deduct league points from that team for games in which that player took part.

	
	

	
50.
	Any club whose players amass 20 cautions, and each subsequent 10 cautions, or 10 ordering-offs and each subsequent 5 ordering-off offences within a season may be cited to appear before the Association's Disciplinary Committee to answer a charge of "Bringing the Game into Disrepute".  The Disciplinary Committee will impose fines on clubs repeatedly being brought forward under this section and may increase these for each repeat offence.

	
	

	FIXTURES AND RESULTS

	
	

	
51.
	It shall be at the discretion of the WLAYFC Executive committee to decide or alter playing days and times in order to facilitate the availability of referees.  These times shall be confirmed at the start of every season at the WLAYFC AGM. The Executive committee will decide the format of leagues at each age group and whether promotion and relegation takes place for age groups with 2 or more leagues.

Where promotion and relegation takes place, promotion and relegation shall apply as follows:

a) The top 2 finishing teams from each division will be promoted to the next higher division where/if appropriate
b) The bottom 2 finishing teams from each division will be relegated to the next lower division

where/if appropriate

c) The highest division will be made up of a number of teams as determined by the WLAYFC Executive committee

d) Any new teams entering the league will join at the discrection of the Executive Committee.
e) The criteria is as follows, any new team wishing to go into the top division of there age group, must arrange to play four friendly matches with any two teams from the top four teams of both leagues from the previous season, played before the first League meeting in August, where after the Executive committee will decide what league they will play in. Failure to comply with the criteria will result in being placed in the lower division.
f) Where any existing member club changes there team name they automatically become a new club. 

Any club requesting to move League after the start of the current season shall forfeit the right to be promoted for that current season. 

	
	

	
	
	Age 13
	Saturday Morning
	1100 hours

	
	
	Age 14
	Saturday Morning 
	1100 hours

	
	
	Age 15
	Sunday Morning
	1100 hours

	
	
	Age 16
	Sunday Morning
	1100 hours

	
	
	Age 17
	Sunday Afternoon
	1400 hours

	
	
	Age 19
	Sunday Afternoon
	1400 hours

	
	
	
	
	

	
	
	For mid‑week fixtures
	
	

	
	
	
	
	

	
	
	Age 13
	Monday Evenings
	

	
	
	Age 14
	Wednesday Evenings
	

	
	
	Age 15
	Tuesday Evenings
	

	
	
	Age 16
	Tuesday Evenings
	

	
	
	Age 17
	Wednesday Evenings
	

	
	
	Age 19
	Tuesday Evenings
	

	
	

	
	Additional fixtures may be allocated as required.

	
	

	
52.
	Where there is a fixture backlog, it will be within the power of the WLAYFC Secretary to vary the days of fixtures and if so order a multiple number of games to be played so that the season can finish in line with any dates specified within the SYFA rules and regulations.

	
	

	
53.
	All requests for relief of fixture (excusal) must be lodged 14 days before the fixture date with the WLAYFC Secretary.  The Executive Committee will be the sole arbitrator for such requests and their decision is final. For guidance, no relief of fixtures are normally granted after 1st May in any current season.

	
	

	
54.
	Every age group Match Secretary shall determine the acceptable form(s) for accepting fixture results and the allocation of forthcoming fixtures and referees.  The standard method for accepting fixtures is via telephone but this may be varied by each individual Match Secretary who may accept results via telephone, answering machine, fax, e‑mail or any combination of these.  The Match Secretaries and Referee's Secretary will stipulate when they will be available for telephone communication and when the latest time for all other communications MUST have been completed regarding weekend and mid‑week fixtures.  If electronic mail is utilised, an automatic message receipt must be requested and retained by the sending Club Secretary in case of dispute.  Clubs are to respect the latest time in the evening when a Match Secretary may be contacted.

	
	

	
	Failure of clubs to comply with these rules will result in a fine of £25.00.

	
	

	
55.
	It shall be the duty of the home club to telephone their opponents and referee to inform them of the fixture.  This should be done no later than 48 hours after them being notified of the fixture.  Even if the home club does not have a park reserved, their Secretary should contact the referee to confirm the match appointment.

	
	

	
	Failure of clubs to do so will result in a fine of £25.00.

	
	

	WLAYFC CUP FINALS/TROPHIES

	
	

	
56.
	All cup draws, where possible, will be drawn at WLAYFC monthly meetings. The WLAYFC Executive committee will draw all cup ties at the earliest opportunity after the start of the season. Entry fees to Cup Finals / Play Offs will be decided by the Executive Committee at the earliest opportunity and will be notified to all members before any Cup Finals are played.

	
	

	
57.
	The Presidents’ Cup will apply at all age groups up to and including 16’s. League positions after games played on the last Sunday in April will determine the draw with the following format:

Bottom team v 2nd Bottom team                               3rd Bottom team v 4th Bottom team

	
	

	
58.
	If more than one cup final is played on the same day, the order of play will be determined by the WLAYFC Executive committee, after considering a proposal by the Association Secretary.

	
	

	
59.
	In the event of single or multi-venues being used for Cup-Finals or Play-Off’s The WLAYFC Treasurer will supply the gate checkers with an account sheet where the gate takings will be recorded and signed by 2 gate checkers in attendance.

	
	

	
60.
	All clubs will sign a receipt for any trophy(if required) which they may win during the season making them aware that they are responsible for the well being and the cleanliness of the trophy, any damage incurred to that trophy should be repaired at their own expense and that the trophy must be returned no later than the Septembert meeting of the next season. WLAYFC will have sole responsibility for the engraving of all trophies. The WLAYFC Secretary will decide who will repair any damaged trophy. Clubs not returning trophies by the due date will be fined £25.00

	
	

	
	Clubs may arrange to borrow trophies for club presentations or events on written application to the WLAYFC Secretary.

	
	

	
	Member clubs with their own club premises may request to retain a cup within a display cabinet for a period of time on written application to the WLAYFC Secretary and at his/her discretion.  The member club will be liable for the cup in the event of theft from their club premises.

	
	

	
	Clubs not returning trophies by the due date will be fined £25.00

	
	

	MISCELLANEOUS

	
	

	
61.
	The duration of matches at each age group will be as published by the SYFA in its handbook.

	
	

	
62.
	The number of substitutes allowed to take part at each age group shall be as published by the SYFA in its handbook.

	
	

	
63.
	Should clubs withdraw before 50% of fixtures are completed in a season then points will be deducted from the opponents of the club which is withdrawing from the league. If  50% or over have been completed then points will be added to those clubs which have still to play their fixtures.  

	
	

	
64.
	Match Secretaries may not be affiliated to the same age group that they are playing in.  It will also be allowed that there may be neutral Match Secretaries who have no alignment to any club.

	
	

	
65.
	The season to normally start not earlier than 7 days before the schools return in August. All clubs are required to register players (stamped by SYFA) 7 days prior to the first fixtures being cast in any season. Failure to comply will result in your clubs fixtures being suspended and fined £25.00.
Loss of League fixture or Cup-Tie will apply.

Cup Final dates will be set at the behest of the WLAYFC Secretary and these will be advised as early as is practical.

	
	

	
66.
	County team coaches shall be approved by the WLAYFC Executive Committee.

	
	

	
67.
	Only players who were eligible to play in a semi‑final will be allowed to play in a WLAYFC Cup Final.

	
	

	
68.
	If there is a tie for first place in any league at the end of the season, one additional match shall be played at a venue selected by the WLAYFC Executive Committee.  The game will be played (Cup Rules apply except for extra time and penalties) to the relevant standard time period for the age group.  If the game is still drawn at this time the league will be shared by both teams and arrangements made to have similar trophies awarded to both teams.  Both teams will share the cup or shield; the team retaining it first shall be decided mutually or by the toss of a coin. 

In the event of more than 2 teams being equal on points, the Executive committee will agree on the format to be applied in deciding the league winners and runners-up. 

	
	

	
69.
	All matters not covered within this Constitution will be covered and governed by the SYFA Constitution and Rules.


Approved at AGM of June 2010
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